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COUNTY CLERK 

 
 

Departmental Mission 
The County Clerk is responsible for the filing, recording, storage and retrieval of all public 

records as required by the Constitution and Laws of the State of New York. 
 

 
 

Department Description 
 
Under the direction of the County Clerk, an elected official & State constitutional officer, the department:  
 

• Maintains all archival records of county government, including deeds, mortgages, various court judgments, 
certificates of incorporation, and other papers in accordance with County & State laws.  Almost 60 million 
records are currently maintained. 

• Acts as the Clerk for both the Supreme and County Courts. 
• Files all court records related to criminal and civil actions. 
• Provides record access to attorneys, title companies and the general public. 

 
The Clerk’s office is divided into several divisions to provide a service to the public and meet statutory 
requirements, including Micrographics, Recording and Records Management.  

 
Activities and Accomplishments 
 
Major workload statistics for the department are shown in the following charts:   
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COUNTY CLERK 

 
 The number of documents recorded annually in Suffolk County exceeds one-half million: 

 

Suffolk County Clerks Office
Documents Recorded
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 The Clerk’s Office assesses and collects all taxes on mortgages and deeds for the State of New York for all 
townships within the county.  The number of taxable items assessed and mortgage tax collected are shown 
below:   
 

 Suffolk County Clerk's Office
Number of Taxable Items
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Suffolk County Clerks Office
Mortgage Tax Collection
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 The Clerk’s Office indexes and maintains a written record of all civil court actions received from the 
Supreme and County Courts, and handles the records and indices for indictments, convictions and some court 
actions. 

 
 
 
 
 
 
 
  
 
 
 
 
 
 

Suffolk County Clerk's Office
Civil & Criminal Court Actions
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2005 Executive Recommendations 

 
I am proposing a budget of $7,410,978 for the Department of the County Clerk for fiscal year 2005.  This represents 
an increase of $1,005,574 over the 2004 Adopted Budget.  Major recommendations are as follows: 

 I have provided the proper level of funding for permanent positions within the County Clerk’s Office.  This 
coincides with Resolution 707-2004 which transferred back $275,000 of funding which the legislature had 
deleted, by artificially increasing turnover savings, during last year’s budget process.   

 I have provided a more realistic funding of overtime related to increased revenue producing activity in the 
County Clerk’s office.    

 I have provided the additional funding necessary to maintain the county’s investment in the County Clerk’s new 
computer systems. 

 I have projected $16.5 million in County Clerk fees for 2005.  This is a $1 million decrease from the 2004 estimate 
and reflects the projected effect of higher interest rates on the level of debt restructuring and new mortgages. 
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